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Koaekc 3TUKH ¥ CJIy:Ke0HOT0 MOBeAeHUS PA0OTHUKOB

Kogekc 3Tuku u cCiyeOHOro mnoBeaeHuss pabOTHUKOB MyHUIMIAIBHOTO
JOTIKOJILHOTO 00pa3zoBaTenbHOTO yupexkaenus «/lerckuii cag Ne 234» 3aBoackoro
paiiona r. CaparoBa (mamee — YyupexieHue) pa3padoTaH B COOTBETCTBUU C
nonoxxkenussmu  Konctutymum  Poccuiickon  ®enepanmu, TpynoBoro kopexca
Poccuiickoit denepannu, denepanbHoro 3akona ot 25.12.2008 Ne 273 — @3 «O
MPOTUBOJCHCTBUM KOPPYMIIIMN», HHBIX HOPMATHUBHO-TIPABOBBIX aKTOB, a TaKXkKe
OCHOBaH Ha OOILENPHUHATHIX HPABCTBEHHBIX IPHUHILIMIAX W HOPMAX POCCHUHCKOIO
oO0IIIeCTBa U TOCyAapCTBa.

1. OO01ue MoJI0KeHU A

1.1. Kogekc  mpeacraBisier  cobol  cBoa — OOMX ~ MPUHLHUIIOB
podeCCUOHATIBHON CITYKE€OHOM ATHUKH, OCHOBHBIX MPaBUJI CIy>KEOHOTO MOBEICHUS,
KOTOPBIMH JIOJ>KHBI pPYKOBOACTBOBATHCSA pA0OTHUKHA 00pPA30BATEIBLHOTO YUPEKACHHUS
HE3aBUCUMO OT 3aHUMAEMOUW UMM JIOJKHOCTH.

1.2. Kaxnprii pabOTHUK JODKEH NPUHUMATh BCE HEOOXOIUMBIE MEPBI IS
cobmoenus nonoxxennd Kozpekca, a kaxnapli rpaxxaanul Poccuiickoilt @enepanuu
BIIPABE OXKHUJATh OT paOOTHHKA MOBEJCHUS B OTHOIICHUSX C HUM B COOTBETCTBUU C
nosiokennem Kogekca.

1.3. 3nanume u coOmtoneHue paboTHUKamu mojoxkenuit Komekca siBmsiercs
OJIHUM W3 KPUTEPUEB OILIEHKH KauyecTBa HMX MPOGEeCcCHOHATBHOU NEATENbHOCTH U
TPYJIOBOM TUCIUILTAHBI.

2. OcHOBHBIE 00132aHHOCTH, PUHIUIBI U IPABUJIA CJIY:KeOHOTO
NoBeeHUs PAa0OTHHKOB

2.1. B coorBerctBun co cratbei 21 TpymoBoro konekca Poccuiickon
®denepaunu pabOTHUK 00s13aH:

- cOOJTFOIaTh MpaBHJIa BHYTPEHHETO TPYAOBOTO PACIIOPs/IKa;

- cOOJTI0/1aTh TPYAOBYIO JUCHUIUIMHY;

- BBINIOJIHATH YCTAHOBJICHHBIC HOPMBI TPY/Ia;

- cobmomath TpeOOBaHUA MO OXpaHe TpyAa U OOecredeHuIo 0e30MacHOCTH
TpyAa,

- OEepe’kHO OTHOCUTHCA K HUMYIIECTBY pabotomatenss (B TOM YHCIE K
UMYIIECTBY TPETHHX JIHII, HAXOSAIIEMYCs y paboToaaresi, €Clid paboToaaTeh HECET
OTBETCTBEHHOCTH 32 COXPAHHOCTh ATOT'0 UMYIIIECTBA) M JPYTHX paOOTHUKOB;

- HE3aMEeIJTUTENIbHO COOOMIUTh paboToaTeN0 JTUOO HEMOCPEICTBEHHOMY
PYKOBOJHTENIO O BOSHUKHOBCHHH CHUTYallMH, TMPEACTABIAIONIEH yIrpo3y XU3HH H
3JI0POBBIO JTFOJICH, COXPAaHHOCTH MMYIIIECTBA paboToAaTels (B TOM YUCIIE MMYIIECTBA



TPETbUX JIMI, Haxojfmierocss y paborojmartens, eciaud paboToaareiab HeceT
OTBETCTBEHHOCTh 332 COXPAHHOCTh 3TOI'0 UMYIIIECTBA).

2.2. OCHOBHBIE TPUHIUIBI CIYKEOHOTO TMOBEACHHUS PAOOTHUKOB SIBISIOTCS
OCHOBOM TIOBEJICHHSI TPAXK/IAaH B CBS3HM C HAXOXJACHUEM MX B TPYJOBBIX OTHOIICHHSIX
C YUpexIeHHUEM.

PaboTHUKH, cO3HaBasi OTBETCTBEHHOCTh MEpPE] IpakJaHaMH, OOIIECTBOM M
rocyapCTBOM, TPU3BAHBI:

- UCXOJUTh U3 TOTO, YTO MPHU3HAHUE, COONIOJCHUE U 3alluTa MpaB U CBOOO]
YyelioBeKa U TpakJaHWHA ONPENEISIOT OCHOBHOM CMBICI U COJIEp’KaHUE
NESATEIbHOCTH Y UpEeXKICHUS;

- coomonate Koncrturynuro Poccuiickoit ®enepanuu, AeHCTBYIOIICE
3aKOHOJaTeIbCTBO Poccuiickoit denepannu, HE JOMyCKaTh HapylIEHHUE 3aKOHOB U
WHBIX HOPMATHBHBIX IMPABOBBIX aKTOB HCXOJS W3 MOJIUTHYECKOW, YKOHOMHUYECKOU
11e71ec000pa3HOCTH JIMOO 10 UHBIM MOTHBAM;

- oOecrieunBaTh 3PPEKTUBHYIO pa0OTy YUpeKIeHus;

- OCYULIECTBJISTH CBOK JEATENBHOCTh B TMpEAeNax MpeaMera M Ieneu
JESITEILHOCTH Y UPEXKIACHUS,

- TIPU UCTIOJIHEHUH JIOJDKHOCTHBIX 00S3aHHOCTEN HE OKa3bIBaTh MPEINOYTEHUS
KaKUM-JIU0O0 MPpodheCCHOHAIBHBIM UM COIMATIbHBIM TPYyIIIaM U OpPTraHu3alusIM, ObITh
HE3aBUCUMBIMU OT BIMSHHUS OTHENBHBIX TpaxaaH, NpodecCUOHATbHBIX WU
COILIMAJIBHBIX TPYIIN U OpTraHu3aIlni;

- HCKJIIOYaTh JICHCTBUS, CBSI3aHHBIE C BIUSHUEM KaKUX-TUOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) U  HWHBIX  HMHTEPECOB,  MPEMSITCTBYIOIIMX
100pPOCOBECTHOMY HUCIIOJIHEHUIO UMU JODKHOCTHBIX 00513aHHOCTEH;

- cobroaaTh 0eCIpPUCTPACTHOCTD, UCKIIFOYAIOIIYI0 BO3MOXKHOCTh BIIUSHHS Ha
WX JIEATeIbHOCTh PEIICHUN TMOJIUTUYECKUX TAPTHI 1 00IIECTBEHHBIX O0BEINHEHUM;

- coOmogaTh HOPMBI MPOGECCHOHATIBHOM HSTUKHM W MpaBujia JI€JI0BOTO
MOBEJICHUS;

- TIPOSIBIIATh KOPPEKTHOCTh U BHUMATEIBLHOCTh B OOpAIllEeHUU C TPaKJaHaMU 1
JOJDKHOCTHBIMH JIUT[AMU;

- TPOSBIATH TEPIIMUMOCTh W YBOKEHHE K OOBIYasM W TPAAMIMSAM HApOJOB
Poccun m apyrux rocymapcTB, YYMTBIBaTh KYJbTYpPHBIE M HHBIE OCOOCHHOCTH
pa3NUYHBIX DJTHUYECKHX, COIMAIBHBIX Tpynn W KoHpeccuii, crnocoOCTBOBATH
MEXHAIMOHATBHOMY M MEXKOH(GECCHOHAIBHOMY COTJIACHIO;

- BO3JICP)KUBATHCS OT TMOBEJCHUS, KOTOPOE MOIJIO Obl BHI3BaTh COMHEHHUE B
T0OPOCOBECTHOM HCITOJTHEHHH PaOOTHUKOM JOKHOCTHBIX OOSI3aHHOCTEH, a TaKXKe
n30eratb KOH(QIMKTHBIX CUTYyallMi, CHOCOOHBIX HAHECTH yIIepO ero pernyTaiuy Win
ABTOPUTETY Y UPEXKIACHUS,

- HE WCIOJIB30BaTh JOJDKHOCTHOE TMOJOXKEHWE ISl OKa3aHWs BIWSHUS Ha
NeSATEIbHOCTh TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYMpPABIICHHUS,
OpraHu3alliid, AOJDKHOCTHBIX JIUIl W TPpaKJaH NpPH PEUICHUH BOMPOCOB JIMYHOTO
XapaKkTepa;

- BO3JICP)KMBATLCSA OT ITyOJIMYHBIX BBICKA3bIBAHHWM, CYXJIECHWH M OIICHOK B
OTHOUIEHUH JESITEIbHOCTH YUPEKIEHUs, €ro JUPEKTOpa, €CIM 3TO HE BXOJIUT B
JOJKHOCTHBIE 00SI3aHHOCTH pabOTHHKA,;

- YB@OXUTEIHHO OTHOCHUTHCS K JIESITEIbHOCTH TPEICTABUTENICH CpPEICTB
MaccoBoil nHpopmaruu Mo uHGOPMUPOBaHUIO O0IIECTBA 0 paboTe YupexaeHus, a
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TaKK€ OKa3blBaTh COJCUCTBHE B TMOJYYEHUW JIOCTOBEpHOW wWHPOpMAIMK B
YCTaHOBJICHHOM TOPSKE;

- MOCTOSIHHO CTPEMHTHCS K OOECIEUEHHUI0 KaK MOXHO Ooiiee 3PPEeKTUBHOTO
pacmopspKeHUs pecypcaMu, HaXOASIUMUCS B cepe ero OTBETCTBEHHOCTH,

- IPOTHBOJICHCTBOBATH MPOSIBJICHUSIM KOPPYIIIUU U MPEITPUHUMATL MEPHI TI0
ee MPO(HIIAKTUKE B MOPSJIKE, YCTAHOBICHHOM JCHCTBYIOLIUM 3aKOHOJATEIbCTBOM;

- TPOSIBJISATH MPU MCHOJHEHUU JOHKHOCTHBIX OOSI3aHHOCTEH YEeCTHOCT,
OecrnpucTpacTHOCTh U CIPaBEUIMBOCTb, HE JOIMYCKATh KOPPYIMIIMOHHO OMACHOTO
noBeZieHUs1 (TOBEICHMsS, KOTOPOE€ MOXKET BOCHPUHHUMATBHCS OKPYXKAIOIMMU Kak
oOelIaHue WM MPeasioKeHHE Jaud B3ATKH, KaK COrjacue MPHUHSTH B3ATKY WM Kak
npocb0a O Jade B3STKU JUOO KaK BO3MOXKHOCTH COBEPILIUTH MHOE KOPPYIIIMOHHOE
paBOHApPYIICHUE).

2.3. B nensix npoTuBOoIeHCTBUSI KOPPYNIIMKA PAOOTHUKY PEKOMEHTYETCsI:

- YBEIOMJIATH PabOTOAATENsl, OPTaHbl MPOKYpaTyphl, MPAaBOOXPAHUTEIBHBIC
opranbl 000 Bcex cily4yasx oOpamieHusi K padOTHHUKY KAaKUX-IMOO JHI[ B LENSIX
CKJIOHCHHS K COBEPIIICHUIO KOPPYNITMOHHBIX MPABOHAPYIIICHU;

- HE TOJy4yaTh B CBSI3W C HCIIOJIHEHHWEM JIOJDKHOCTHBIX OOs3aHHOCTEH
BO3ZHArpaXJAeHUA OT (PU3MYECKHX U IOPUAWYECKUX JHI (MOJApKH, JEHEKHOE
BO3HArpa)xaeHue, CCy/Ibl, yCIYyTH MaTepHabHOTO XapaKTepa, MIaTy 3a pa3BICUCHHUS,
OTJIbIX, 32 MOJIH30BaHKUE TPAHCIIOPTOM M MHBIE BO3HATPAXKIICHUSA );

- IPUHUMATH MEPHI M0 HEJIOMYIICHUIO BO3HUKHOBEHHS KOH(IMKTAa NHTEPECOB
U yperyJMpOBaHUIO BO3HUKIINX CIydyaeB KOH(IMKTAa UHTEPECOB, HE JOMYCKaTh MpU
WCIIOJIHEHUH JOJHKHOCTHBIX OOSI3aHHOCTEH JIMYHYIO 3aWHTEPECOBAHHOCTH, KOTOpas
MPUBOJUT WU MOXET MPUBECTU K KOHQIMKTY HHTEPECOB, YBEIAOMIISITH CBOETO
HENOCPEICTBEHHOTO PYKOBOJIUTENSE O BO3HUKILIEM KOH(JIUKTE HHTEPECOB WU O
BO3MO>KHOCTH €TO0 BOBHUKHOBEHHS, KaK TOJIbKO €My CTaHET 00 3TOM U3BECTHO.

2.4. PaboTHUK MOKeT 00pabaThIBaTh U MepeaaBaTh CIyXeOHYI0 WH(POPMAITHIO
pu COOIOIEHNN NEHUCTBYIOIIMX B YUpEXKACHUH HOPM U TpeOOBaHUM, NPHUHSITHIX B
COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickoit @enepannu.

PaGoTHuk 00s3aH TpPUHUMATH COOTBETCTBYIOIIUME MEPhl IO OOECIEUYEHUIO
0e3omacHOCTH W KOH(MUICHIMATLHOCTH WH(GOpMALNUK, 332 HECAaHKIIMOHHPOBAHHOE
pasrianieHue KOTOpoi OH HeCeT OTBETCTBEHHOCTh WM (M) KOTOpas CcTajla M3BECTHA
€My B CBSI3H C UCIIOJTHEHUEM UM JIOJDKHOCTHBIX 00s13aHHOCTEH.

2.5. PabortHuK, HaJICJIEHHBIN OpraHu3allMOHHO-PACTIOPSAAUTEIbHBIMU
HOJHOMOYHUSAMH  (IMPEKTOp, 3aMECTUTEIH JAUPEKTOpA) MO OTHOIICHHIO K JPYTHM
paboTHUKAM, JOJDKEH CTPEMHTHCS OBITH I HUX 0OpasloM MpodecCHoHaIn3Ma,
0e3ynpeyuHoil permyTaIuu, crocooCTBOBaThH (hOPMHUPOBAHUIO B OpTraHU3AIMH JIUOO €
nojapasieneHun  OmarompusitHoro s dd@QexTuBHOH  pabOThI  MOpaIbHO-
MICUXOJIOTUYECKOTO KIIMMATa.

2.6. PaboTHMK,  HAJCJIECHHBIH  OPraHU3alMOHHO-PACHIOPAIUTEIHHBIMU
TTOJTHOMOYHSIMH TI0 OTHOIIICHHUIO K IPYTHM paOOTHHKAM, IIPU3BaH:

- IPUHUMATH MEPBI 0 TPEIYIPEIKICHUIO KOPPYIILIUH, a TAKKEe MEPBI K TOMY,
4TOOBl TMOAYMHEHHBIE €My pPAOOTHHKH HE MAOMyCKaIH KOPPYIIIMOHHO OMACHOTO
MOBEJCHUS, CBOMM JIMYHBIM TIOBEACHHUEM TOJaBaTh MPUMEP YECTHOCTH,
OecCIpUCTPACTHOCTH U CTIPABEIMBOCTH,
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- HE JOMyCKaTh CIIy4aeB NPHUHYXKICHUS paOOTHUKOB K Y4YacTHUIO B
NEATETLHOCTH MOJUTHIECKUX TTAPTHH, OOIIECTBEHHBIX 00bEIMHEHUN W PEITUTHO3HBIX
OpraHM3alnN;

- 10 BO3MOXHOCTM NPUHHMATh MEpPbl MO MPEAOTBPALICHUIO WA
YPETyJIMPOBAaHUI0 KOH(IMKTA WHTEPECOB B Clydae, €CIM €My CTall0 M3BECTHO O
BO3HMKHOBEHUHU Y paOOTHUKA JIMYHON 3aMHTEPECOBAHHOCTH, KOTOPAsi MPUBOIUT WA
MOXET MPUBECTH K KOHPIMKTY HHTEPECOB.

Jupektop VYupexaeHuss 00s3aH TPEACTaBIATh CBEJICHHUS O J0X0AaX, 00
UMYIIECTBE U 0053aTeIbCTBAX HMMYIICCTBEHHOTO XapakTep B COOTBETCTBUU C
JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

3. ITHYecKHue MPaBUJIA CIYKeOHOT0 MoBeeHUs1 pA0OTHIUKOB

3.1. B cayxeOHOM moBeAeHNH pPAOOTHUKY HEOOXOJUMO MCXOAUTH U3
KOHCTUTYIIMOHHBIX TIOJIO)KEHHUI O TOM, YTO YEJIOBEK, €ro MpaBa U cBOOOABI SBJISIOTCA
BBICIIEN IEHHOCTBIO, U KaXK/IbI IPAKJAHUH UMEET MPaBO Ha HEMPUKOCHOBEHHOCTH
YaCTHOM JKW3HU, JUYHYIO U CEMEHWHYIO TalHY, 3aIlUTYy YECTH, JOCTOMHCTBA, CBOETO
J00pOro UMEHHU.

3.2. B cy:)xe6HOM mOBeieHUN PaOOTHHUK BO3ACPKUBACTCS OT:

- M000T0 BHJIa BBICKA3bIBAHUHN M JEUCTBUN JUCKPUMHHALIMOHHOIO XapakTepa
[0 TpHU3HAKaM I[I0ja, BO3pacTa, pachl, HALMOHAIBHOCTH, S3bIKA, TI'PAKIaHCTBA,
COLIMAJIBHOTO, MMYIIECTBEHHOIO WJIA CEMEWHOIO IOJOKEHHUS, MOJIUTHYECKUX HIIU
PEIUTHO3HBIX NPEIIIOYTECHNN;

- rpy0bOCTH, TPOSIBICHUA MNPEHEOPEKUTEIBHOIO TOHA, 3aHOCYUBOCTH,
NPEAB3ATBIX  3aME4YaHWil, MPEAbSABICHUS  HENPaBOMEPHBIX, HE3ACIYKEHHBIX
OOBHHCHUM;

- yIpo3, OCKOPOWTEIbHBIX  BBIPAXEHUM WU  PEIUIMK, JICUCTBUIA,
MPENSATCTBYIOUUX HOPMAIbHOMY OOILEHUIO WJIM MPOBOLMPYIOUIUX MPOTUBONPABHOE
MOBECHUE;

- MPUHATHS MUILHA, KYPEHUs BO BpeMsl CIIy>KEOHBIX COBEIIAHMM, Oecesl, THOro
CILyK€OHOTO OOIIEHHS C TPaKIaHAMHU.

3.3. PaboTHHKHM TIpHW3BaHBI CIIOCOOCTBOBATH CBOMM CIY>KEOHBIM TIOBEICHHEM
YCTAaHOBJICHHIO B KOJUIEKTHBE JEJOBBIX B3aUMOOTHOLIEHW W KOHCTPYKTHBHOIO
COTPYIHHYECTBA IPYT C IPYTOM.

PaGoTHMKM JOMKHBI OBITH BEKIUBBIMU, T00POKEITATEIbHBIMU, KOPPEKTHBIMH,
BHUMATEJIBbHBIMU U MPOSIBIATH TEPIIUMOCTh B OOIIEHUH C TpakJaHaMH U KOJUIETaMH.

3.4. Buemnuit Bua pabOTHUKA TMpPU HCIOJHEHUH UM JTOJDKHOCTHBIX
00sI3aHHOCTEH B 3aBUCHUMOCTH OT YCIOBUH TpPYAOBOM NEATEIBHOCTH JOJKEH
CHOCOOCTBOBATh YBAKUTEILHOMY OTHOILIEHHUIO Tpa)XKJaH K YUPEKIEHHUIO, a TaKKe,
py HE0OXOIUMOCTH, COOTBETCTBOBATH OOILICTIPUHATOMY JI€JIOBOMY CTHIIIO, KOTOPBIH
OTJIMYAIOT CACP>KAHHOCTh, TPAAUIIMOHHOCTD, aKKYPATHOCTb.
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